Incomplete Grades Procedure

Work relating to grades of Incomplete (IN) must be completed and grades submitted by the end of the
fourth week of classes in the semester subsequent to the semester in which the grade was issued.
Grades of Incomplete (IN) may be assigned only when the student has successfully completed most of
the work required for a course but due to extraordinary circumstances is unable to submit a portion of
course work or completed final project (paper, exam, or other work) by the end of the semester. Under
no circumstances should an Incomplete (IN) be assigned when, through negligence or with no
acceptable excuse, a student fails to take an examination or to submit required work on time.

Grades of Incomplete (IN) may be assigned only with an agreement of mutual understanding between
the faculty member and the student.



